IPAWS WEA ONLY MESSAGE TEMPLATES
*Child Abduction and Nuclear Power Plant messages must be sent out by the State.
*Weather warnings are sent out by the National Weather Service and Everbridge (Citizen Signup).
	ACTIVE SHOOTER ALERT 90-CHARACTER MESSAGE:

[bookmark: _GoBack](Fill in Hazard – Active Shooter). (Fill in Police, Fire, Sheriff) advises (evacuation/take shelter) of (fill in location) until (fill in time 6:00 AM or PM). 

 
	ACTIVE SHOOTER ALERT 360-CHARACTER MESSAGE:

[SOURCE]: Active Shooter [LOCATION]. Evacuate or take shelter. Call 911 with suspect information.

 Example
· SOURCE: Owatonna PD
· LOCATION: 333 School St E, Owatonna


Resulting Message
Owatonna PD: Active shooter, 333 School St E, Owatonna. Evacuate or take shelter. Call 911 with suspect information. 

	SHELTER IN PLACE WARNING 90- CHARACTER MESSAGE:


(Fill in Hazard). (Fill in Police, Fire, Sheriff) advises to (shelter in place or take shelter now) if in area of (fill in location) until (fill in time 6:00 AM or PM). 
 
	SHELTER IN PLACE WARNING 360- CHARACTER MESSAGE:

[SOURCE]: has issued a Shelter in Place Warning [LOCATION] until. [EXPIRATION]  

Example
· SOURCE: Owatonna PD
· LOCATION: Southeast Owatonna
· EXPIRATION: 6PM

Resulting Message
Owatonna PD has issued a Shelter in Place warning for Southeast Owatonna until 6 PM.

	MISSING PERSON ALERT 90- CHARACTER MESSAGE: 

(Fill in Police, Fire, Sheriff) is looking for missing person name/skin color/age/sex/height/weight/hair/clothing color). 

 
	MISSING PERSON ALERT 360- CHARACTER MESSAGE:

[SOURCE]: Missing person [DESCRIPTION, as will fit: skin color/age/sex/height/weight/hair/clothing color]. Last seen at [LOCATION]. If seen call 911.
       
 Example
· SOURCE: Owatonna PD
· DESCRIPTION, as will fit: 39 yo m, 5’11,190lbs, br hair
· Location: 200blk of Pearl Street E, Owatonna

Resulting Message
Owatonna PD: Missing person, 39yo m, 5’11,190 lbs, br hair.Last seen in 200blk of Pearl Street E, Owatonna. If seen call 911

	ROAD CLOSURE ALERT 90-CHARACTER MESSAGE:

(Fill in Police, Fire, Sheriff) advises (fill in location) is closed until (fill in time 6:00 AM or PM). 



	ROAD CLOSURE 360-CHARACTER MESSAGE:
 [SOURCE]: [LOCATION] closed due to [REASON] Detour if possible. Est time of closure [EXPIRATION TIME]. 

Example
· SOURCE: Owatonna PD
· LOCATION: Rose/Vine, Owatonna
· REASON: accident
· EXPIRATION TIME: 3 hrs

Resulting message
Owatonna PD: Rose/Vine, Owatonna closed due to accident. Detour if possible. Est time of closure 3 hrs.


	EVACUATION 90-CHARACTER MESSAGE:

(Fill in Hazard). (Fill in Police, Fire, Sheriff) advises evacuation of (fill in location) until (fill in time 6:00 AM or PM). 

	EVACUATION 360-CHARACTER MESSAGE:
[SOURCE]: Evacuation of [LOCATION] issued. Go to [LOCATION] for information. 

Example
· SOURCE: Owatonna PD
· LOCATION: Rose/Vine, Owatonna
· LOCATION: 2323 Bridge St W, Owatonna

Resulting message
Owatonna PD. An immediate Evacuation of Rose/Vine has been issued. Go to 2323 Bridge St W, Owatonna for further instructions. 



	911 OUTAGE 90-CHARACTER MESSAGE:

9-1-1 Outage. (Fill in Police, Fire, Sheriff) advises 9-1-1 is out of service until (fill in time 6:00 AM or PM).  Call (FILL IN NUMBER WITH DASHES).

	911 OUTAGE 360-CHARACTER MESSAGE:

(Fill in Hazard). (Fill in Police, Fire, Sheriff) advises evacuation of (fill in location) until (fill in time 6am or pm). 
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Tips for Text To Speech Messaging

** Note: Acronyms and short form words should be avoided whenever possible. When in doubt, spell it
out. **

Category Correct

Age 4210 45 years old
42 years old
42yrold

Height 5 feet 6 inches

5 foot 6

165cm, 165 centimeters (or
centimeters)

12m

1.2 meters

Speed Miles per hour
Kilometers per hour
km per hour

km/h

Temperature -30 degrees Fahrenheit
+30 degrees Celsius

Date MM/DD/YYYY
02/12/2013 = February 12th, 2013

Time 10:00 AM (M)
10:00AM (PM)

Weight 12 1bs (must have a space)
12 pounds

13 kg (plural form does not exist)
Weight

Directions North
Northeast
East
Southeast
South
Southwest
West.
Northwest

21
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Category

Correct

Directions of
Travel

Northbound, heading north
Southbound, heading south
‘Westbound, heading west
Eastbound, heading east

License Plate

ABC 123 (nust have a space
benween each character)

Non alpha numeric

&
%

@
#1 (incl number = “mumber 17)

Addresses.

« Ensure proper punctuation and
capitalization
14225 142nd Street
506 2nd Street N
100 Ave. to 118 Ave. (requires
period with Ave))

o “Suite” needs to be spelled out
in full.

 Remember that numbers are
spoken out in the tens and
hundreds. So 12445 = twelve
thousand four hundred forty

«  Be careful about dual use
abbreviations. St. = “Saint”
rather than “Street”. 506 2nd
St. N becomes “Five Hundred
and Six, second Saint N”.

o Spell out Drive and Highway
in full

Type out the full text to ensure

proper pronunciation

Telephone Numbers

780-980-8758
911 (spaces need to be included
in between each number)
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